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weosite a
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is to provide educational opportunities for pupils by
increasing cooperation and coordination among the
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e Onthe Main Meny, click on SpEd FOI'mS Goto.

S ETU p tO bV‘i V19 HYOUV‘ Login session expires: 119 minutes.

Setoup"” paoe
e D =
o Clickon1. Profile

Your permissions: Building Administrator




e Set vp your Personal Profile
o Change

Your Password
Your name to
personal preference
Ensure email and
phone nomber are
correct

(5 5o ) (L PotFmR) ) wor | o

SpEd Forms —

(2] show more on changing my, profile

Login session expires: 119 minutes. Exclusive Rights: 59 minutes.

Profile

Login Information Contact Information

Phone number(s):
First:* i 3 Last:* ) z
Semlesue® Davenport 1. Work &) 320-252-8427 Land line
Title: Special Education Teacher S
<

2. Mobile Land line

3. Fax Land line

User Name:* bdavenport
Address 1:

Address 2:
City:

Email:* bdavenport@bentonstearns.k12.mn.us
Password:*
Confirm:*

Password last changed : 7/10/2018 1:26:00 PM.
Policy Els o

Print Font Size:* 12px 4 District: 6383: Benton Stearns Education Programs
i School:

Location/Agency:

“Save" Warning: Show "Save" Warnings

| Hide provider name on services entry screen.

* Approximate size only. Results vary depending upon browser/printer.



VIeWING YOUR STUDENTS

SpEd Forms | - e Onthe Main Meny, click on
= STUDENTS to bring vp yoor list
of students

Setup Students
Enter information used Create, share and work with
throughout the program student information

Reports Groups

View reports Create and manage
student groups

mportant events

Messages Inbox:

Action Date Sender Subject
You have no messages.

List of school districts using SpEd Forms.




FILTORING YOUR VIeW

e Stodent filter radio bottons on top allow yoo to grovp by "managed by me", "MA eligible”
and "lnactive”

) . ———— ——————
S Ed Forms \ £ Find/Request Student H £ Add New Student H || Menu H X Quit ‘
p Go To... =

Login session expires: 118 minutes.

les: 1
/Student List Filters

éhow students managed by me: Show students in district:
| Show students in school: | ---Select School
Show inactive students: Show | Hide | Show students in grade:  --- All Grades --

School MARSS ID Student Name Grade Birthcate Eval. Date Meeting Date

Programs

Benton Stearns Education
Programs

Benton Stearns Education 5006383000000  Ely Elementary © o7i0772008 | Quick Links |

Heidi High @ 07/07/2001

Benton Stearns Education s T
Programs 0000000006383 ~ Merry Middle @ 07/07/2003 | Quick Links '

gf:;‘r’a" | Steams Educalion 0000638300000 Patty Preschool @ 070712013 | Quick Links |



VICWING STUDENT DATA

e Click on a student managed by you

S Ed Forms \j £ Find/Request Student H £ Add New Student H || Menu H X Quit ‘
p Go To... B

Login session exp
Pages: 1
(& Student List Filters

éhow students managed by me¥ | Show students in distri
| Show students in school: | ---Select S
Show inactive students: Show | Show students in grade: | --- All Grades ---

School Grade Birthcate Eval. Date Meeting Date

gf;‘;?a" o Bovoin Ely Elementary © o7/07/2008 | Quick Links |

Benton Stearns Education S [,
Programs 6383000000000  Heidi High @ 07/07/2001 | Quick L ks |

Benton Stearns Education s T
Programs 0000000006383  Merry Middle © 07/07/2003 | Quick Links '

gfé‘;‘r’: | Steams Educalion 0000638300000 Patty Preschool @ 070712013 | Quick Links |




VICWING STUDENT DATA

; ' _ | Working with Ely Elementa Y CUCk on theiv\ Setup
e , ss— o Review for accuracy (building,
— i grade, parent address, phone

Ely Elementary is a resident of 998. Please ensure a copy of due process forms are sent to 9998. .
" REFERRAL AND EVALUATION V\U VYLbBT) emal l.) etC.)

SERVICE PLAN

Status: | 1: SpEd: New Referral

Notice of a Team Meeting 150} | Record of a Team Meeting @
Agreement Regarding IEP Team Member Attendance ]m

Individualized Education Program (IEP) [2] /7] (1] [50) (e8]

Prior Written Notice/Consent [5e) (i) [50] [£4] | Procedural Safeguards [5e]) [hm) (5o [£8]

Transfer Parent Ri

Use of Restrictive Procedures: W Use of Restrictive Procedures:
Physical Holding Seclusion

Staff Debriefing Meeting

OTHER FORMS AND LOGS




SpEd Forms

[ & Seloct Anofher Suucent H = menu || % aui |

§§ SpEd Forms ===

A

pdibiied ®  On the stodent form menv, click on

Login session expires: 119 minutes.

| e —— :
(| 2% Sharing/Transfer 3 £ Setup I
e

Status: | 1: SpEd: New Referral BPan: e B

Ely Elementary is a resident of 9998. Please ensure a copy of due process forms are sent to 9998.

| REFERRAL AND EVALUATION
SERVICE PLAN
Notice of a Team Meeting @ @ @ @ @ Record of a Team Meeting @

Agreement Regarding IEP Team Member Attendance [N

Individualized Education Program (IEP) [2] /7] (1] [50) (e8]

Prior Written Notice/Consent [5e) (i) [50] [£4] | Procedural Safeguards [5e]) [hm) (5o [£8]

Transfer Parent Rights @

~| ENROLLMENT AND ATTENDANCE

RESTRICTIVE PROCEDURES

Use of Restrictive Procedures: Use of Restrictive Procedures:
Physical Holding Seclusion

]

=

Staff Debriefing Meeting

OTHER FORMS AND LOGS

©)

Sharing/Transfer

Share with other teachers,
admin, speech language
pathologists, OTs, PTs, DHH,
BVI, etc as applicable and be
sure to give edit access



e To transfer a student to a new case SpEd Forms
manager, click on Sharing/Transfer
on the stodent form meno

SpEd Forms

Status: | 1: SpEc: New Referral

| & select Another student || (-] menu || % auit |
Go To... =
Working with Ely Elementary

Login session expires: 119 minutes.

, B P e

Ely Elementary is a resident of 9998. Please ensure a copy of due process forms are sent to 9998.

Notice of a Team Meeting (1) [50] [ER)

Agreement Regarding IEP Team Member Attendance
Individualized Education Program (IEP)
Prior Written Notice/Consent @’] @ @] @

Transfer Parent Rights

RESTRICTIVE PROCEDURES

Use of Restrictive Procedures: @
Physical Holding N

Staff Del Meeting

Record of a Team Meeting

Procedural Safeguards @ @ @] @

Use of Restrictive Procedures:
Seclusion




M| = Fonns“ = Menu|

e Click on the select a vser drop down T
Exclusive Rights: 59 minutes.
box — _
e Choose the category of staff you s T

Select a user ---Select Staff Category/Location--- |8

want to transfer the stodent to
e Identify the correct staff member and e—r—
click Share zwfm*:o; St
e The name of the staff member you _ —

chose will show vp vnder the vsers D [T
with access to this student colomn oo frmmge 8 |
o Be sure to give them Edit

access if they need to edit the SEND THIS STUDENT TO A NEW IEP MANAGER
record, otherwise they will jost Lisf scholdisits using SO Form,

be able to view only



REQUESTING A STUDONT

e On the page with the list of yoor students, Click on Find/Request Student

SpEd Forms

Login session expires: 118 minutes.

Pages: 1
& Student List Filters

Show students in distri
| Show students in scho -Select School--
Show inactive students: Show | Hide | Show students in grade: | --- All Grades

éhow students managed by me: |

School MARSS ID Student Name Grade Birthdate Eval. Date Meeting Date

Benton Stearns Education
Programs

Benton Stearns Education
Programs

0006383000000  Ely Elementary © o7/07/2008 | Quick Links |

6383000000000  Heidi High ® 07/0772001 | Quick Links |

Benton Stearns Education

Programs 0000000006383 i @ 07/07/2003 | Quick Links |

@ e g:a:;: mssteams Education 0000638300000 Patty Preschool @ 07/07/2013

Pages: 1




REQUESTING A STUDONT

Type the first and last name of the
stodent yoo are looking for, then click
Next

A list of stodents will appear that match
the name that you entered. Find the
stodent you want access to, then click on
the "Request” button for that student.

A confirmation will then appear,
confirming that a message hoas been sent
to the current case manager.

p—

SpEd Forms ™

Login session expires: 119 minutes.

‘ ¢ Bk H ] Meny \

Exclusive Rights: 59 minutes.

Find/request student

@ ¢ {0 Show more on requesting access to a student

e
e



REFERRAL & EVALUATION DOCS

SS SpEd Forms ™ &= emmllxesy

Working with Ely Elementary

Login session expires: 115 minutes.

l‘ g% Sharing/Transfer H £ Setup |

SpEd Forms

SO 1: SpEd: NewReferat  HFese |3
Ely Elementary is a resident of 9998, Please ensure a copy of due process forms are sent to 9998.

) REFERRAL AND EVALUATION

ECSE Referral for D ECSE Child Outcomes
Screening/Evaluation Summary form

Referral Review and. ; N Review of Existing Data
Assessment Determination -

D D @ @ @ Record of a Team Meeting

Notice of a Team Meeting

Eval./Reval. Plan Prior Written Notice of Proposed Screening:
Notice D @ @ D IDEA Part B - ECSE

Evaluation Report [2][e] | Procedural Safeguards [5p] /] /50 [EN])
Medical documentation: ADHD l
e

e Under the Referral and Evaluation
section there are many docoments
that you will vse inclouding

o Notice of a Team Meeting

o Record of a Team Meeting

o Evalvation/Reevaluation Plan
PWN

o Evalvation Report



e Under the Service Plan Section
there are many documents that you
will vse incloding

o Notice of a Team Meeting

Record of a Team Meeting

IEP

Prior Written Notice

Procedoral Safeguards

[ 45 Sharing/Transfer ’ ‘ £ Setup ’

Status: | 1: SpEd: New Referral B Plan: | 1EP j
Ely Elementary is a res:dent of 9998 Please ensure a copy of due process forms are sent to 9998.

REFERRAL AND EVALUATION
2 SERVICE PLAN

Notice of a Team Meeting (i) /0] [EN] | Record of a Team Meeting

Agreement Regarding IEP Team Member Attendance

Individualized Education Program (IEP)

Prior Written Notice/Consent @ @ @ @ Procedural Safeguards @ @ @ @

O O O O




Individualized Education Program (IEP) L UV\dQV‘ the |Ep iS V\Ot OV\[H the pageS

IEP Meeting Date: (not entered) Finalized on: (never finalized)

o e s e e  Amencren of the IEP but these additional

docoments
| o Progress Report

Behavior Intervention Plan
Agreement to Amend

Positive Behavior Support Plan
ESY Decision Flowchart

| E

5. Transition services 2 @ 6. Services
7. Accommodations, modifications @ 8. Assessments (Page 1) !
9. Assessments (Page 2) @ 10. Additional Information !

=2 E
O O O O

=

Positive Behavior Support Plan !
Classroom adaptations & modifications !
e | R

=

=)
-4

=




= {5 wenu|[ X cut|

e Onthe Main Menv are Reports SpEd Forms -

that can be ron to assist yoo

e One particolar report that is

helpfol for Case Managers is the Reports
© Searchable ' Custom ' Quick

Combined Report - -
=] 1. Combined report \=| 2. Teacher workload analysis
5 Yoo can sort by stodent

name, |EP date and/or

Evalsaton Dve Date




